Sharon Public Schools Policy File: ADDA-E-3
I School Street
Sharon, MA 02067

Directions:
« A school administrator or his/ber designee must provide a clear photocopy of the ORIGINAL
picture identification (i.e. driver’s license) and sign the photocopy o verify identity.

« Attach the signed photocopy to this form, and send to School Administration Office.

, CORI REQUEST FORM

SHRPS-CH385 G: Sharon Public Schools has been certified by the Criminal History Systems Board for access
ito all criminal case data including conviction, non-conviction and pending.

As an applicant/employee for the
i position of: :
I understand that a criminal record check will be conducted for conviction, non-conviction and pending .
criminal case information only and that it will not necessarily disqualify me. The informaiion below is

correct to the best of my knowledge.
]

C]SHRPS-I 721 G (Chapter 6; 1721) Sharon Public Schools is requesting all available criminal offender record

informaiion (CORI) on the following individual from the Criminal

History Systerns Board pursuant 10 Chapter 6; 1721 which mandates school committees andlor school
superintendents to obiain all CORI regarding employees of taxicab companies that have contracted to provide
transportation of childen, who may have direct and unmonitored contact with children, prior to transporting any

child. . _
Signature  (Prospective) Employee/Volunteer : Date ' : X
(Please Print) Last Name First Name Middie Name
Maiden Name or Alias (if applicable) - Place of Birth
Date of Birth \ Social Security Number JMother’s Maiden Name '
' (Requested but not required)

Telephone Number: r - - J

Present Address: r J

Former Address: r J
| | | fi in

Sex Height Weight Eye Color

Driver’s License Number and State: r

THE ABOVE INFORMATION WAS VERIFIED BY REVIEWING THE :
FOLLOWING FORM OF GOVERNMENT ISSUED PHOTOGRAPHIC IDENTIFICATION:

L - |

REQUESTED BY: J
Signature of CORY Authorized Employes (Ceniral Office only)




The Sharon Public Schools

Confidentialiy Agreement

The Sharon Public Schools complies with all applicable laws and regulations pertaining to the privacy of
students within our schools and makes every reasonable offort to ensure that student information remains
confidential.

You bave (a) requested to volunteer in the Sharon Public Schools or (b) are or will be temporarily
employed in the Sharon Schools. This provides you with access to observe children in his/her current
educational program. During such an observation, you may be exposed to private and confidential
information pertaining to the children within the classes/program with which you find yourself involved.
Your ability to be temporarily employed or to volunteer in our classrooms is contingent upon your
agreement not to disclose any confidential, private, or personally identifying information pertaining to
students to which you may be exposed during the course of your volunteer work or temporary employment.
By signing this form, you agree that you will not disclose to any third pasty, any gonfidential or private
information regarding any that you observe. You are further acknowledging and agreeing to the following
conditions:

1. You will not interrupt or otherwise interfere with the instructional services taking place in any
school classroom while you are present in the school building. School administrators reserve
the right to terminate any volunteerism that disrupts the educational environment of the
classroom, program, or school.

2. You will not request, or be provided with access to, the records of any student other than
those that specifically relate to your temporary work.

Please complete the information below. Your signature documents that you agree o comply with the

above guidelines and that all information obtained through your classroom interactions, access to records,

and ‘other activities while in the school building will be held in strict confidence and will not be disclosed to -

any third party. Your signature also indicates that vou have received, read and understand this policy on
“confidentiality.

Printed Name of Volunteer or Temporary Employee

Address of Observer

Signature of Observer



The law: Online Training Progrant
http://db state.ma ns/ethics/quiz_MEthics/ index.asp

By April 2, 2010, and every 2 vears thereafter, all current state, county and municipal employees miust complete this raining,

Public employees hired after April 2, 2010 must complete this training within 30 days of beginning public servics, and every?
years thereafter. This training s designed primarily for siate employees. County and municipal employees should also use this
training until it is revised with one tailored to them. Upon completing the program, employees should print out the completion
certificate ond keep a copy for themselves. Employees will be required o provide a copy of the completion certificate to the
Town or City Clerk (municipal employees), their employing agency (appointed stale and county employees), or 10 the Ethics
Commission (elected state and county employees). Completing the single progrom will be considered by the Commission as
meeting the Bill's training requirements until a second program is added.

Employees who participate in the onsite training will not be required to complete the onling training.

Summary of the Confliet of Interest Law for Municl al Empleyees
This summary of the conflict of interest law, General Laws chapter 2684, is intended to help municipal employees understand
how that law applies to them,  This sumrmary is not & substitute for legal advice, nor does it mention every aspect of the law
that may apply in 2 particular situation. Municipal employees can obtain free confidential advice about the conflict of inferest
law from the Commission’s Legal Division at our website, phone number, and address above. Municipal counsel may aiso
provide adviee. o - . .

et e e e e -

The conflict of interest law seeks to prevent conflicts between private interests and public duties, foster in‘te.grity in public
" service, and promote the public’s erust and confidence in-that sérvice by placng restrictions o what municipal employees may |

do on the job, after hours, and afier leaving public service, as \described beiow. The sections referenced below are sections of
G.L. c. 268A. :

When the Commission determines that the corfiict of interest law hias been violated, it can fmpose a_civil penalty of up to
$10,000 ($25,000 for bribery cases) for each violation. In addition, the Commission can order the violator to repay any

ecopomic advantage he gained by the violation, and to make restitution to injured third parties. Violations of the conflict of
interest law can also be prosecuted criminaily. - '

. 1. Are you a municipal employee for conflict of interest law purposes?

You donothave to be a full-time, paid municipal employee to be considered 2 municipal employee for conflict f’f interest
purposes. Anyone performing services for a city or town or holding a municipal pasition, whether paid or unpaid, including
full- and part-time municipal employees, elected officials, volunteers, and consultants, is a municipal employee under the
conflict of interest law. Anemployee of a private firm can also be aunicipal employes, if the private firm has a contract
with the city or town and the employee is a “key employee” under +he contract, meaning the town has specifically confracied
for her services. The law also covers private parties who engage in impermissible dealings with runicipal emplayees, suchas
offering bribes or illegal gifts. '

1. Ohn-the-job restrictions. _
(2) Bribes. Asking for and taking bribes is probibited.

(See Section 2}

A bribe is anything of value corruptly received by a municipal employee in exchange for the emnployee being influenced in his
official actions. Giving, offering, receiving, or asking for a bribe is iilegal.

Bribes are more serious than illegal gifts hecause they involve corrupt intent. In other words, the Emmicipal emplf)yee intends
to sell his office by agreeing te do or not do some official act, and the giver intends 1o influence himto da so. Bribes of any

value are illegal.

(b) Gifts and gratuities. Asking for or accepting a gift because of your official position, or because of semething you
can do or have done in your official position, is prohibited. (See Sections 3, 23(b)(2), and 26)

Municipal employees may not accept gifts and grafuities valued at $50 or more given to influence their official E].CﬂOEISI or
because of their official position. Accepting a gift intended to reward past official action or 1O .bring about future c_afncxal action
is illegal, as is giving such gifts. Accepting s gift given to you because of the municipal positien you hold is als:o illegal.
Meals, entertainment event tickets, solf, gift baskets, and payment of qavel expenses canallbe illegal gifts if given in
conmection with official action r position, as can anything worth $50 or more. A murnber of smaller gifis together worth $30

or more may also violate these sections.
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There are several exemptions to this section of the law. An appointed funicipal employee may file a written di'sdcsure about
the financial interest with his appointing authority, and seek permmission {0 participate notwuhs_tand_mg _the .COﬂﬂICL The
appolnting arrthority may grant written permission if che determiries that the financial interest 10 questicn is nOL 80 fmb_stanuai
that it is likely to affect the integrity of his services to the mumicipality- Faticipating withest fi;:_s-c‘_:osing the .f'manmal interest is
» violation. Elected employess annot use the disclosure procedure because they have no appointing authorify.

Example where there is no violaiion: AT appointed member of the town zoning advisory comrnittee, which will review and
recommend changss to the town’s by-laws with regard to a commercial district, 15 & partner at @ company that owes '
commercial propeity In the disirict. Prior to participating in any cormmyties discussions, the member ﬁles 4 disclosure with the

zoning board of appeals that appointed bim to his pesition, and that board gives hirn a written determination authorizing his
participation, despite Tiis COmpamny S financial interest. There is no violation.

There is also an exemptlon ¢or both appointed and clected employees where the employee’s task ‘5 to address a matter of 1
general policy and the employes’s fFinancial interest 1s shared with 8 substanitial porton (ge_gerally 10% or more} of the town's
population, such as, for instance, 2 financial interest in real estate tex Tawes O municipal wility rates.

(¢) False claims. Presenting a false claim to your employer for a payment or benefit is prohibited and causing
someone else to do 50 is also prohibited. (See Sections 23;(b)(4) and 26)

A umicipal employes may £ot present a false O frandutent claim 10 his employer for azy payment o penefit worth $50 or

mare, or cagse apother persof to do s0.

Example of violation: A public works director directs his sacretary to fill out time sheets to show him as present at work on
days when he was skiing.

(f) Appearance of conflict. Acting in 2 marnner that would make a reasopable person think you can be improperly
- influenced is protibited. (See Section 13(0)(3))

A municipal employee may pot act in a manner that would cause 2 reasonable person tO thml{ that she would show 'favos:
toward someone or that she can be improperly influenced. Sectior 23(1))(3) r:_squ':rc;s 2 punicipal employee to consider ‘

. whether her relationships and affiliations could prevent her from acting fairly and obj_ecﬁvely when she performs her d‘dt-les for
3 city or town. 1fshe canmot be fair and objective because of a relationship o afiliation, she should not perform her dufies.

However, & municipat employee, whether elected or appointed, can avoid violating this Qrovisiqn ’r;?y maldn.g 2 public
disclosure of the facts. An appointed employee must make the disclosure i writing to his appoming official.

Example where there is no violation: A developer who is the cousin of the chair of the conservation com.rnission bas filed an
application with the corumission. A reasonable persoi could conclude that the chajr might favor her cousin. The chal_r filesa
written disclosure with her appeinting authority explaining ber relationship with ber cotsin prior to the meeting at whichthe
appLcation will be considered. There is no violation of Sec. 23(BY(3)- '

(2 Wﬂ. Improperly disclosing or personally using confidential information obtained through
your job is prohibited. (See Section 23(c)) '

’ . . v . - ~ PYRE- o
Municipal empioyees may not improperly disclose confidential information, Of make personal use ot non~-public mformation
they acquired in the course of their official duties t0 further their persenal interests.

[0, After-hours restrictions.
(2) Takingasecond paid job that conflicts with the duties of your municipal jobis probibited. (See Section 23(b)(1)

A municipal employee may not accept other paid employmert if the responsibilities of the second job e incompatible with

‘This or her municipal job.

Example: A police officer may not work as a paid private security guard in ihe town where he Serves pecause the demands of
his private employment would conflict with his duties as a pelice officer.

() Divided lovalties. Receiving pay from anyone other than the cify 67 10WD to work on a matter ':nvoiv‘:ng the ct:ty or
townp is prohibited. Acting as agent oT attorney for anyone other than the city or oW in a matter involving the cify or
town is also prohibited whether or notyou are paid. (See Sec. 17)
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library. She will viotate ‘Gection 20 unless she can meet the requirements of an exemption.

Example of vielution: A city councilor wants 10 work for a non-proﬁt that receives funding under a -contract with her
city. Unless she can satisfy the requirerments of an exemption under Section 20, she cannot teke the job.

Therg are NuMETOUS exemptions. A municipal empioyes may yold multinle unpaid or elected positions. 'Spme exempti-o.ns
apply only to special municipal employees. Specific exemptions may COVel housing-related bene-ﬁt; public safety posidions,
cartain elected pesitions, small towns, and other specific sitnations. Please call the Ethics Commission's Legal Division for

advice zbout a specific situatior.
IV. After you leave muuicipal employment. (See Section 18)

(a) Forever ban. After you leave your municipal job, you may never work for anyoné other than the municipality on a
matter that you worked onasa municipal employee.

1f you participated inamatterasa municipal employee, you canmot ever be paid to work on that same rrllal‘ter %Cor anyone other
than the mupicipality, nor may you act Tor someone else, whether paid or not. The purpose of this restrichion 15 to bar former
employees from selling 10 privaie interests their familiarity with the facts of particular matters that are of_ continuing concern to
their former mumicipal employer. The restriction does not prohibit former municipal employees from using the expertise

- acquired in government service in their subséquent private activities.

Example of violation: A former school deparmment employee WOTks for a contractor under 2 contract that she hetped to draft
and overses for the school department. ' '

§)))] Oﬁe vear cooling-off period. For one year after you leave your municipal job you may pot participate inany
matter over which you had official responsibility during your last two years of public service.

Former municipal employees are harred for one year after they leave municipal employment from p.ersonall}{ appeanng pefors
any agency of the municipality n commection with matters that were under their authority 10 their prior municipal posiions
during the two years before they lefi ' '

Example: An assistant town manager negotiates a three-year condract with a company- The town manager who supervised the
acsistant, and had official responsibility for the contract but did not participate in negotiating it, 1ea'ves her 30%} 10 w_ark for the
company + which the contract was awarded. The former manager may not call or write the town. Il connection with the
comupany’ § work on the contract for one year after leaving the ToWD. : ‘

(c) Partners. Your partners will be subject to restrictions while you serveas 2 municipal employee and after your
municipal service ends. '

Partners of municipal employees and former municipal employees are aiso subject to restrictions un jer the conflict of interest
law. If 2 municipal empleyee participated in a matter, or if he has official responsibility for 4 matter, then his partner may not
act on behalf of anyone other than the municipality of provide services as an attorney to anyons tyut the city or town in relation
to the matter.

Fxainple: While serving on g city’s historic district commission, an architec‘cr'eviewad an application to get l_aﬂdma:rk stats
for a building. His partoers at his architecture Srm roay ot prepare and sign ptans for the owner of the ‘guﬂdmg or otl%ermse
act on the owner’s behalfin relation to the application for landmerk stetus. In addition, because the architect has Oflﬁclal .
responsibility as a comnmissioner for every matter that comes pefore the commission, ks parmers may not co‘rmnumc:fzte with
the commission or otherwise acton hehalf of any client on 20 matier that comes before the comupission during the time that

the architect serves on ‘he comrmission.

Example: A former towi counsel joins a law firm as a partner. Because she litigated 2 lawsuit for the tOW, her new pariners
cannot represent any private clients in the lawsuit for one year after her job with the town ended.

* % % X

This summary is not intended to be legal advice and, because it is 2 sumamary, it does not mention every prav isian of the conflictlaw that may apply 10 8

particular situation. Our websiie, WWW . INAsS. 2OV Jethics, contains further information about how the law applies in many sifLations. Youcan also .

contact the Commission’s Legal Division via our website, bY ielephone, or bY tepter. Our confact information is at the top of this document.

Version 3 Revised Detober 7, 2009
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Tear here

Conflict of Interest Requirements

“Your Name: o : u Today’s date

Please sign below (o indicate that you have recetved a copy of the Supunary of the Conflict of Interest Law.
Return this signed section of the page to ihe Secretary to the Superintendent.

You are also required to complete onling training at EE“:Qc.mEE.Em.ﬁm_\nm:omﬁima.?mma:oimmmmx.wmm

Sign Name: : ; dafte:

Online Training:
Once you have completed the training, print the online certificate, make a copy and refurn the origival to the
Secretary to-the Superintendent of Schools. :
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